
SCOMR Software Manual 

Program Definition:  

SCOMR program is specialized in analyzing answers and inserting data from all kinds of 

correction devices of international companies such as Scantron, Sekonic, Nanhao and 

Apperson . 

1. Login page: 

It contains your username and password with the ability to access to data saved. 

2.Home page: 
It contains the customer logo in addition to choosing the period to work on and the subject 

that is corrected and updating the current page as well as correcting the current test and 

issuing number and ways to communicate with us      . 

3. Settings page : 
The settings screen is the mainstay of the program and therefore the papers are corrected according to the 

device type, answer form definition settings, and related reports and settings for the form. 

4.Periods and tests: 
A- Through which tests are sorted according to the periods of tests and divisions of the trainees so that it 

is easy to return to previous tests easily and easily and the screen is divided into two parts: 

       Basic test information includes date, period and period code. 

B- The type of the test and related materials include test information, material information as well as the 

information required to appear in the reporting. 

5.Applicants' names: 
This screen is specialized in inserting applicant's data as excel file in many different ways, so that the 

user gets benefit from it by knowing the information and details of the applicants and through the 

screen editing and adding records can be done manually. 
6.Read the answer sheets :  

This screen is specialized in scanning forms according to the device identified by the program. 

7.Typical papers : 
Typical answers are the basis of the test, through which grades are distributed with analysis, test 

division and reporting. 

8.Applicants' papers : 
Contains data read by the device through which applicants' information on the test and details of their 

answers are known 

9.Reports : 
1.Test analysis (single form)   
2Test analysis (multi-forms) 

3Compound scores (no header) 



4scores Statistics 

 

Login page 

 

 The username and password can be marked with a tick√ in the "Remember" box next to the 

username in order to save it as well as another√ in the "Remember" box next to the password in 

order to save it. 

 User data can be changed from the settings button by clicking on the change user info button 

 

 

 

 

 

 

 

 

 

 



Home 

 

 

1- Log out of the program. 

2- Update the current page. 

3- The period to be worked on. 

4- The Subject and test. 

5- Correct the test compared to the typical answer. 

6- Customer logo. It can be changed by double click and choosing the new logo 

image in one of the following formulas (bmp, jpg, jpeg, jpe, jfif, png) 

7- Program release number 

8- The link to the organization's website and contact number. 

9- Open the pages of the program as needed.  . 

  

 

 

 

3 4 

5 
2 1 

6 

9 

7 

8 



 

 

1- Form number 
2- The report letterhead.   
3- Appendix reports. 
4- Program database. 

5- Identification of the Arabic and English model. 

6- Number of form questions. 

7- The exit is associated with the correction device. It is taken from the 

hardware screens with windows settings. 

8- The type of correction device used by the client. 

9- The test and subject are fixed and they are inserted from period screen as 

the period screen and tests are explained and can only be modified from 

there. 

10- It is entered according to the definition of the paper or from the reading 

screen manually and must be introduced compulsory when reading 

11- Choose the type of the score practical and essay by choosing from the list 

either number or fraction by the design of the question paper 

12- In the event of a number of names in the program, the student's number 

will be linked to his name through the databases. 

13- These fields are very important when the typical paper is compared to 

other information to be linked with the program. 

14- Fill the name fields from the applicants' names screen according to input 

information 

15- Applicants' paper screen variables 
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16- It is used to match the number of the applicant on the applicant answer 

screen with the special column of the names to get the applicant data from 

the screen. 

17- To add subjects and their symbols you will choose subject lists and then 

copy and paste. 

18- Materials are saved after inserted 

19- Archive the current database 

20- Develop the type of questions based on the answer model by design 

21- Changing user data 

22- Save the form after making adjustments to it. 

23- Adopt the form and have the settings screen ready to use the program 

24- Delete the entire existing form 

25- Add a new model of the program 

  



 Periods and tests 

 

 

1- The date of the period, the name and symbol of the period or any information 

through which it can be distinguished from other periods. 

2- For the addition of the period 

3- In this section you find added periods and subjects could be added to each 

period. 

4- Choose the subject either from the list or by writing it 

5- Choose the test type 

6- The material is added and saved 

7- You can copy previous materials in a new period without having to add them 

one by one. 

8- Save adjustments to the screen. 
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 Names of applicants 

 
 

1- Field names can be changed from the settings screen (see the explanation on 

settings page - #14). 

2- To import names from Excel (see Excel name import page)  

3- To export the names to Excel. 
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Import names in a spreadsheet way 

 

1- Choose the file name in an xlsx format . 

2- Choose an excel page. 

3- Enter field names in the excel file based on the field names on the 

applicants' names page. 

4- Names can be filtered according to the criterion chosen from the list (=, >, 

<, <> etc.   (  

5- Names can be filtered according to a defined condition.  

6- Shows whether the field is required to be selected from the Excel file or 

not 

7- Save names in the program . 

8- Shows the type of file chosen (Excel, Access) 

9- Find out the location of the selected Excel file 
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Explain how to import names from Excel 

paper 

 

1- Choose an excel file 

2- Choose the excel page 

3- Choose the row number on the excel page where the names start. 

4- Choose the column letters of the applicant number and the rest of the fields 

as needed. 

5- Download data from the excel file. 

6- Save data to the name screen. 

7- Save settings for future use after typing the file name in the field for later 

selection. 

8- Save the Excel file input. 

9- Delete the pre-saved name. 
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 Read the papers 

 

1- You should check the period and test 

2- The form must be entered because it is necessary for correction process. 

3- Click on a scan in order to enter the paper data 

4- Stop scanning 

5- Close the page and complete the correction process from the applicants' papers 

page and typical answers 

Note in Scantron device page there are 3 options when you finish reading the 

papers which are:   

 

A- Continuity means continuing to read 

B-  Stop means to finish scanning this collection. 

C- End means close the first scaanning screen 
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Typical answer sheets 

 

1- Choose the required answer sheet model. 

2- By pressing the right button there are commands for the typical answer which 

are: 

 

A-  Preparing a multi-form test   
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1- Choose the form to be linked from the list 

2- Add the form after choosing it 

3- Unjoin forms from each other 

4- To clear the linked questions numbers. 

5- Putting similar question numbers 

6- Save the required changes. 

B- Delete the record   

D- Copy the record 

E- Export the record in Excel format 

3- Reports  
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4-  Changing question settings leads to a screen through which scores 

information, the type of question, the category of the question, the total 

number of questions or the scores of each question can be added as described 

in the picture 

  
A- The question number to start the distribution with, for example, from 

question 1 to question 10 or any question number. 

B-The type of question according to an existing list. 

C-If the question is for a specific category or subject. 

D- Total score of specified questions. 

E-Save the chosen changes. 
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5- If you add equal mark= to the answer, all applicants will get the degree of the 

question as a gift, and if you delete the question, delete the answer 

 
6-  Adjustments to existing answers are saved 

 
7-  Export answers to excel as shown on the following screen 

 
8- Shows you all the materials on the screen for the selected period

 
9-  By clicking on the arrow, you will see the rest of the information on the 

answer sheet .  

 
10-  Through it, a model answer sheet is added manually.
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11-  Screen Zoom In & Zoom Out Features .
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 Export the answers to Excel as shown in the following screen: 

 
 
 

1- There are two versions xlsx, cvs 

2- All the columns appear in the excel file. 

3- Add a serial number column to the excel file 

4- Add the name of an additional column to the excel. 

5- The value to be entered for the additional column. 

6- Selected columns. 

7- Add or delete columns from existing columns. 

8- Arrange columns in order to appear in excel. 

9- Add a report name to be selected later. 

10- Save changes with the same name as the required report. 

11- Add or delete the excel paper settings you want to export. 

12-  If selected, the first line of the Excel paper contains the same column 

information as the program. 

13-  Export the file from the program to excel. 
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 Applicant papers 

 
1-  By clicking on any of the columns, the column is arranged alphabetically, by 

numbe or by input. 

2- Helps in solving answer sheet problems by clicking on any reference number. 

 

 
A- Scanning errors 

B- Repeated sheets  

C- copy   

D- Paste 

E- Equals 

F- Does Not equal 

G- In the list. 

H- Not from the list 

I- Filter by selection 

J- Excluding selection 

K- between 

3- Helps in solving answer sheet problems by clicking on any record number. 
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Same list as before and added to it 

A- Begins  with 

B- ends with 

 

4- Helps in solving answer sheet problems by clicking on the beginning of the record 

and contains:  

A- Export to excel and only a current record will appear or according to 

shadowed records 

5-  It clarifies student's answer, test type and the score. 

 
6- These columns show blank and repeated answers in addition to the score 

and the rest of the filled fields.   
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7-  It is re-corrected based on the mark defined by the typical answer 

 
8-  Export to the full- excel page according to the choices of the export screen 

as shown by the 13th screen in the typical answer

 
9- Add a record of a student answer sheet and save it in the program  
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Reports 

 

1- Navigating between report pages 

2- Update 

3- Printing 

4- Printing settengs 

5- Page settings 

6- Save PDF report and export it as excel or word file 

7- Zoom in the report page 

The existing reports are 

 
 

8- Test analysis (single form) 
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9- Test analysis (multi-form) 

 

 
10- Test details 

 



 
11- scores details 

 
12- compound scores (no header)

 
 

13- compound scores (with a header) 



 
 

 

14- scores Statistics   

 

 

 

 


